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MOJIOXEHHUE
O 3amuTe NEepCOHATLHBIX JaHHbIX PaboTHHKOB
rocyJapcTBEHHOT0 Ka3€HHOro y4pekaeHHs ActpaxaHckoii o6aacTu
«IleHTp COLHANLHOH MOANEPKKH HACETeHHS W KpSHHHCKOTO paioHa»

1. OBIIME IMOJIOXXEHWS

|.1 HacTosimee TMOJNOKEHUE MPHHATO B LENAX COXPAaHEHHA M 3aLIHTEI nepcoHalbHBIX JaHHBIX
paBOTHUKOB TOCYJAapCTBEHHOTO KA3EHHOrO yYpEeKACHHA AcTpaxaHckoit obnactu «LleHTp COLMANBLHOM
noaaepxkku Hacenenns HkpsHuHCKOro padona», a Takke OT HecaHKIIMOHHPOBAHHOTO [0CTYMA.
HENpPaBOMEPHOI0 HX MCIIOJIL30BaHUA WIIH YTPATBL.

1.2. Hactosmee Ionoxenue pa3paboTaHo Ha OCHOBE ¥ BO MCTIOJIHEHHE HacCTH | cratsu 23, cratbu 24
Konctutyuun Poccuiickoli @enepaum, ®enepansheii 3akon ot 27.07.2006 Ne 152-@3 « O
NEPCOHABHBIX JAaHHBIX), depepansHbiil 3akon ot 27.07.2006 r Ne 149-®3 «O6 wnnpopMaimH.
uH(OPMALIMOHHBIX TEXHOIOTHAX U O 3alluTe uH(oOpMaLUK) MOJIOKEHHH TIABEI 14 TpynoBoro Kozaekca
Poccuiickoit Menepannu «3aiura nepcoHanbHbIX JaHHBIX pabOTHUKOBY.

1.3.ITepcoHanbHblie JaHHbIE OTHOCATCA K KaTeropuw koHduaeHmansHoil uHGopManyK. Pexum
KOH(HICHIMATLHOCTH TIEPCOHANbHBIX JAHHEIX CHHMaeTcs B CIydadx 00e3/MYMBAHUA WK 1O
WCTeUeHHM 75 JIeT cpoKa XpaHeHHs, €C/IH HHOE HE ONPeJIeIeHO 3aKOHOM.

1.4. Hactosiee IToNOKEHHe YTBEPAIAETCS M BBOJMTCS B AEHCTBHE MPUKa3oM AMPEKTOpa 1 ABJSAETCS
0Bs3aTebHBIM LTS HCTIONHEHHs BCeMH pabOTHHKAMM, MMEIOWAMH I0CTYI K NepCOHaIbHEIM TaHHBIM
COTPYAHHKOB.

2. IOHATHE ¥ COCTAB IIEPCOHAJIBHBIX JAHHBIX PABOTHHUKA

2.1. TlepcoHaneHble JaHHBE pabOTHHKA — uudopmanus, HeoOxoauMas paboToAaTeNio B CBASH C
TPYAOBBIMH OTHOLIEHHAMH U KacaloLIHecH KoHKpeTHoro pabornuka. IToa undopmaiueil 0 paboTHHKaxX
oHuMaloTcs ceeeHua o dakrax, coOBITHAX M oBCTOATENBCTBAX KHU3HK pabOTHHKA, MO3BOJLAIOIIME
WAeHTMQULUMPOBATL ©ro JTHYHOCTD, cnyxebuble CBeleHMs, a TaKKe CBEICHHA, CBSI3aHHBIE C
npo)eccMOHANBHON  ACATENHHOCTEIO paboTHMKa, B TOM 4HCiIE CBEACHWA O MOOIIPEHHAX W
JIMCLIMILIMHAPHBIX B3BICKaHHUAX.
2.2. B cocTaB NepCOHabHBIX IaHHBIX PADOTHHKA BXOISAT:

- aHKeTHRIE W OHorpapUUeCcKue NaHHbIE

- 06pazoBaHue:

- CREJIEHHS O TPY/I0BOM H 00l1eM CTaKe;

- CBEJIEHHSs O COCTABE CEMbH.

- NACMOPTHbIE AaHHBIE,

- CBEJIEHUs 0 BOMHCKOM YYETE;

- cBeJIeHMs 0 3apaboTHOM miate COTPYAHHMKA. >

- CBEIEHHA O COLIMAIBHBIX JIBroTax:

- CMEIHAIbLHOCTh,



- 3aHUMaeMas J0/DKHOCTL:

- aJlpec MecTa KHUTEIbCTRA:

- JoMauIHuH Tenedou:

- MecTo paboThl UK y4ebbl YUIEHOB CEMBH H POJICTBEHHHKOB!

- cofiepaKaHue TPYAOBOr0o JI0roBopa;

- MOJTMHHUKH W KOIHM [TPUKA30B M0 JHYHOMY COCTaBY;

- IWYHbIE Je]a U TPYAOBbIE KHHKKU COTPYAHHKOB,

- OCHOBAHHMS K NPHKA3aM [0 THYHOMY COCTaBy:

-fena, COAepXKall¥e MaTepuaibl MO [OBLILIEHHIO KBalW(HKALMKM W  MEpPEno/AroToBKe
COTPY/IHMKOB, MX aTTECTalluH, CITY)KEOHBIM paccien0BaHHAM:
2.3. JlaHHbIE JOKYMEHTBI ABIAIOTCA KOH(QUICHIMATLHBIMM, XOTA, YYUTBIBas UX MacCOBOCTL H €IHHOE
MecTo 06paboTKM M XpaHEHUs - COOTBETCTBYIOLIMH rpH( OrpaHMYEeHUs HA HUX HE CTABHTCH.

3. CO3JJAHME, OBPABOTKA U XPAHEHHUE NEPCOHAJIBHbIX IAHHBIX PABOTHHKA

3.1 Co3janue nepcoHallbHBIX JaHHbIX pabOTHHKA.

JIOKYMEHTBI, COJIEPHKALIME MEPCOHAIbHBIE JaHHbIE PaGOTHUKE, CO3/AI0TCA MY TEM:

1) KOMUPOBaHMA OPHIHHANOB ( A0KYMeHT 00 oGpasopanyu, ceuaetenscTeo MHH, CHMUIIC);

2) BHeCCHHMS CBECHHI B yuéTHBIE GOpMBbI ( Ha GyMaKHBIX H 3NIEKTPOHHBIX HOCHTENAX):

3) NOSy4EHHs OPUIHHANOB HEOOXOAMMBIX JIOKYMEHTOB (TPYAOBas KHMXKKA, JIUYHBIH JIMCTOK MO yUETY
KazipoB, aBTo6HOrpadus, MEIHLIMHCKOE 3aKIIOYEHHE).

L]

3.2. O6paboTKa MepcoHalbHBIX JAHHBIX paBoTHMKa — MOJyYeHWe, XPaHeHWEe, KOMOMHUPOBAHME.
nepesiaua UM Mo6oe Apyroe UCrojib30BaHHE IEPCOHANbHBIX JdHHBIX PaOOTHHKA.

3.2.1. [Ipu o6paboTke nepcoHabHbIX JaHHBIX PAOOTHHKA B LE/AX MX 3aLUMTHI H ofecrneyeHus npae “
cBOGO/1 YesIOBEKa M rPak/IaHiHa, a TaKkKe TPH OnpeieneHHH 00bEMa U coaepkanms 0GpadaTeBaeMbiX
epCOHANBHBIX JaHHBIX JOKHBI CTPOTO Y4MTHIBATBCA MONOKeHMA KoHCTHTYLHH Poccuiickoit
®enepaunn, Tpyaosoro Kozekca Poceuiickoit ®eepauun i MHbIX (eaepatbHBIX 3aKOHOB.

3.2.2. O6paboTKa MepcOHANbHbIX JAHHBIX pa0OTHHKA OCYIIECTBIAETCA HCKIIOYHTE/BHO B LCJIAX:

1) obecrnieueHHs cOBMONAEHHS 3aKOHOB M MHBIX HOPMATHBHAIX NPABOBEIX aKTOB:

2) copeHcTBHs pabOTHHKAM B TPY0YCTPOMCTBE;

3) obecneuenus THIHOH Ge30nacHOCTH pPabOTHHKOB;

4) KOHTPOJIA KOJIMYECTBA M KAYECTRA BBINOJIHAEMON paboThI;

5) obecrneyeHns COXpaHHOCTH MMYIIeCTBa paboTHUKa U paboToaTes.

3.2.3. Bce nmepcoHanbHBIE JaHHBIE PabOTHMKA CIEAyeT MOJNYy4aTh y HETO Camoro, 3a HCKIMOYCHUCM
CIydaeB, C/M MX M0Iy4CHHE BO3MOXKHO TOJIBKO y TPEThEH CTOPOH.

3.2.4. Tlonyuenue nepcOHANbHBIX JaHHbIX pPabOTHHKA Y TPETBHUX JML, BO3MOXHO TOJIBKO TpH
yBeIOMJIEHUN paboTHHKa 00 ITOM 3apaHee H C ero NMChbMEHHOTO COrIacHs.

B yBesoMieHWH paGOTHMKA O TOMYYEHHM €ro MNEPCOHANbHBIX NAHHBIX Y TPETHUX JIML AO/MKHA
CoEpIKATCA Cleaylomas HHpopMarus:

1) 0 UeIAX TONYUYEHHS EPCOHANBHBIX JTaHHBIX;

2) 0 Mpe/ToNaraeMbiX HCTOYHUKAX M Crocobax Mojy4eHns NepCoHalbHBIX JaHHBIX

3) 0 xapakTepe Mo IeKalMX MOJy4EeHHIO NePCOHANBHBIX JaHHbIX;

4) 0 MOCIEACTBHAX OTKa3a pabOTHMKA AaTh MHCEMEHHOE COrlacHe Ha MX MOJIy4eHHE.

3.2.5. PaGoronare/ib HE UMEET Mpasa noay4ath W o0pabarsiBaTh NEPCOHANBHBIC NTAHHEIC paboTHHKA O
€ro MOJMTUYECKHX, PETUTHOZHBIX H HHBIX yOEKAEHHAX W YACTHOM JKM3HH, a8 POBHO KaK [epcoHanbHbIE
jaHHble paGOTHMKa O €ro WieHCTBe B OOMIECTBEHHBIX o6beIMHEHUAX WU €ro Mpo(Cor3HOH
JeSTEHHOCTH, 32 HCKITIOYEHHEM CIly4aeB, MPelyCMOTPEHHBIX (e/epaibHbIM 3aKOHOM.




B cnyyasx. HEMOCPEeICTBEHHO CBA3aHHBIX C BOIMPOCAMH TPYAOBBIX OTHOLIEHHH, B COOTBETCTBHH CO
crathéii 24 Konctutyuun Poccuiickoit ®enepaunn paboToaarens Bpase rnojydarh ¥ o0pabaTsiBaTh
HaHHBIE 0 YACTHOH XKM3HM pabOTHHUKA TOJIBKO € €ro MMCbMEHHOIO COTJIACHA.
o

3.3. CeeneHus, coaepkaliue NEpCOHANbHbIE NaHHbIE PabOTHMKA, BKIIOYAIOTCS B €ro JIMYHOE L0,
kapTouky Gopmel T-2, a Takke coiepxkarcs Ha 3IEKTPOHHBIX HOCHTENSX MH(pOPMALMHU, AOCTYN K
KOTOPBIM pa3spellieH JIMLaM, HernocpeACTBEHHO HCMONb3YIOMUX MepCOHaNbHBIE AaHHbIe pabOTHHKA B
cnyxeOueix nensx. [lepeyeHs AOKHOCTHBIX THIL onpenesneH B myHkTe 4.1. HacTosmero [Tonoxenus.

3.4. XpaHeHUe NepcoHaNbHbIX JIaHHbIX:

[lepconanbHbie 1aHHbIE, coAEpKalHecs Ha OYMaKHBIX HOCHTENAX - XPaHATCS B 3amMpaeMbiX mKadax.
Ha 3J€eKTPOHHLIX Hocutensx - B [IK cneumamucror, ux obpabarsiBaromux. Kabuuern LleHTpa B
Hepabouee BpeMs 3aITHPAIOTCA W ONEYaThIBAKOTCS.

3.4.1 epconaneHbie AaHHBIC, BKIIOYEHHBIC B COCTAB JIMYHBIX J€J, XPaHATCA B 3amupaeMoM wkady,
YCTaHOBJIEHHOM Ha paﬁoqem MECTEC CNEelHAJIHCTA N0 KaJgpaM. HCPCOHa.IIbeIE JaHHBIC, COACPpKaLLHeCH
Ha SMIEKTPOHHEBIX HOCUTENAX HHpopMaluH, xpaHartcs B [IK cnennanuncra no kaapam.

3.4.2 TpynoBsie KHWIKKH, TOKYMEHTBI BOMHCKOro ydeTa, kaprodka ¢popmel T-2 XpaHATca B 3anMpaeMoM
mertannudeckom mkady (celide).

3.4.3 Jloctyn k IIK crneuuanucroB CTpOro OrpaHd4eH Kpyrom ML, ONpedeleHHbIX B MyHKTe 4.l
HACTOAIIEro nojoxeHus. IlepcoHanbHele JaHHBIE, coaepxkalumuecs Ha OyMaXKHBIX HOCHTENIAX, CAalTcs
B apXHB, @ MOCJIC UCTEYEHUA YCTAHOBIICHHOTO CPOKa XPAHECHUS — YHHUYTOXKAKTCH B YCTAHOBJIEHHOM
NopAKe.

4. 10CTYII K IEPCOHAJIbHBIM JAHHBIM PABOTHHKA

4.1.Jloctyn K mNepcOHaIbHBIM JaHHBIM pabOTHHKOB MMEIOT CleJyIOlIHe JOJKHOCTHBIE ITHlIa,
HEMOCPeJCTBEHHO MCIIOB3YIOIINE UX B CYXKeOHBIX Leax:

- nupekrop H 3amectHTens [KY AO «llentp coumansHoii noaaepxku HaceneHus MkpaHuHckoro
pailoHa»: ’

- PYKOBOJHTEIIH OT/IEJIOB ¥ CEKTOPOB [0 HaNpaBJICHHIO JEATEABHOCTH (OCTYN K JINYHBIM
JaHHBIM TOJIBKO COTPYAHHUKOB CBOEro OTHeNa, CEKTopa);

- [IPHY NEPEeBOJIe U3 OJHOTO OT/e]Ia, CeKTOopa B APYroe, I0CTYN K NePCOHaNbHEIM JaHHBIM
COTPYAHHKA MOXKET UMETh PYKOBOJMTENIL HOBOIO OT/eNa, CeKTopa:

- cam pabOTHHK, HOCHTEb JaHHBIX.

- ApYTrUe COTPY/AHUKH OPraHU3aLIMK IPH BEITOJIHEHUH UMH CBOMX CTYXXeOHBIX 00513aHHOCTEH.
4.1.1.JIuna, ykazanuele B m.m4,] KMMEOT TNparo MONYYaTk TOJIBKO Te [€pPCOHalibHble JIaHHbIE
paboTHHKA, KOTOpBIE HEOOXOIMMBI /71 BBIMOJHEHUS KOHKPETHHIX (YHKIHH B COOTBETCTBHH C
MOKHOCTHOM MHCTPYKIHEW yKa3aHHBIX THl. Bce ocTanbHble paGOTHMKH MMEIOT MPABO Ha MOJHYIO
HH(OPMALIHIO TOXBKO 06 UX NEPCOHANTBHBIX JaHHBIX U 00pabOoTKe 3THX JaHHBIX.

4.2 BrewHWi goctyn (Apyrue opraHu3aliiy W rpaxjiaHe).

CooblueHHe cBeleHHH O MEepCOHANbHBIX AAHHBIX pabOTHHKOB APYrHMM OpraHM3alusM W IpaKJaHam
paspeliaeTcsi MpH HAIMYMM [HCBMEHHOro corjacus paboTHWKA M 3asBleHUs TMOAMMCAHHOTO
PYKOBO/IMTEIEM OpraH|3aLiiy JH00 rpakJaHMHOM, 3aNPOCHBILIMM TaKHe CBEJECHHS.

4.2.1 IlpenocraBieHne CBEICHWH O MEPCOHANBHBIX JaHHEIX PabOTHUKOB 0e3 COOTBETCTBYIOLIErO WX
COrJIacksi BO3MOXKHO B CIEJYIOLIMX ClIydasx:

a) B Le/AX NpeaynpexaeHus yrpo3sl KU3HH 310pOBbs pabOTHHKA;

6) Mpu NOCTYM/IeHHH OQHLIHATBHBIX 3aMPOCOB B COOTBETCTBHH C MOJOKEHUAMH DeaepaibHOro 3akoHa
«O06 onepaTHBHO-PO3bICKHEIX MEPOIIPHATHAX Y

B) MPH MOCTYMJIEHHH O(QUUMATLHBIX 3aNPOCOB W3 HAJIOTOBBIX OpraHoB, opraHoB [lencnonHoro @omnna
Poccum, opranos ®@eaepanbHOro COUMANBHOTO CTpaXoBaHWA, CyAeOHBIX W JpPYrdX OpraHos,
NpeAyCMOTPEHHBIX 3aKOHOAaTe/IbeTBOM PO.




4.2.2 PaboTHHMK, 0 KOTOpPOM 3ampallMBaIOTCH CBEAEHMA, AODKEeH ObITh YBEJOMJIEH O IEpejaye €ro
MEepPCOHAMBHBIX JaHHBIX TPETBHM JIHLIAM, 3a HCKIIOYEHHEM CJIyYyaeB, KOrja Takoe yBEAOMJICHHE
HEBO3MOXHO B CHITY (OPC-MaKOPHBEIX OOCTOSTENHCTB, a UMEHHO: CTUXMHHBIX OeiCTBMH, aBapHi.
karacTpod.
4.2.3. Fanpeuaercs nepefaya MepcOHanbHBIX NAHHBIX pafOTHHKA B KOMMEPYECKMX Lensx 0e3 ero
cornacus.

5. 3AIIIUTA NTEPCOHAJIBHbBIX IAHHBIX PABOTHHKA

5.1. B uensax obecneyeHus 3allHTh NEPCOHANTBHEBIX JAHHBIX, XPAHAIMXCS B JIMUHBIX Jlenax, pabOTHUKH
MMEIOT [paBo:

a) MoJIy4arth MOJHYI WH(OPMAIIMIO O CBOMX TTEPCOHANIBHBIX JaHHBIX W 06paboTKe HTHX AaHHBIX (B TOM
4YuC/ie aBTOMATH3UPOBaHHOI);

6) ocymecTBIATE CBOOOAHBIH OECNIATHEIN JOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BK/O4YasA NpaBo
MoJyyaTh KOMHM MoGOM 3amucH, CoAepKaliel mepcoHanbHble JaHHbIE PabOTHHUKA, 338 WCKIHOYEHHEM
ciy4aes, MpeJyCMOTPEHHBIX 3aKOHOM.

B) TPEGOBaTL HCKJIKOYEHHA WJIM KMCIIPpABICHHA HEBEPHBIX WMIIM HEMOIHBIX MEPCOHABHBIX J@HHBIX. &
TaKKe [JaHHbIX, 00paboTaHHbIX ¢ HapyweHueM ¢enepanbHoro 3akoHa. PaboTHuk mnpu oTkase
paboToAaTe /I UCKITKOYMTh MIIA MCIIPABUTh NIEPCOHANIBHBIC JaHHble pabOTHUKA MMEET NPABO 3aABJATDH B
NMUCLMEHHON (opMe paboTodaTeli0 O CBOEM HECOrJIaCHH, 0GOCHOBAB COOTBETCTBYIOUIMM 00pa3zoMm
TaKOE HECOrjlacHe.

r) TpeGosath OT paGoTosaTeNs yBeAOM/ICHHS BCEX JIML, KOTOPBIM paHHee GbLTH COOGmEHE! HEBEpHbIE
WM HETOJIHbIE NMepcoHalbHbIe JaHHble paboTHMKA, 000 BceX MPOU3BEAEHHEIX B HUX UIMEHEHUSAX WK
UCKITIOYEHHUAX M3 HHX;

n) obkanosark B cya oOwble HenpasomepHble aeiicTBua unu GesneiicTBue paboTonarens npu
00paboTKe M 3alMTe NepcoHaNbHbIX JaHHbIX pabOTHHUKA.

5.2. 3anpemaercs nepenasats WHGOPMALMIO O COCTOSHMM 3J0pOBBA pabOTHHKA, 33 WCKIHOYEHHEM
CBEJIEHMH, KOTOpBIE OTHOCATCH K BOINPOCY O BO3MOXHOCTH BBITIOJHEHHA PabOTHMKOM TPYAOBOM
(yHKLMH. "

5.3. [pu nepepaye nepcoHaNbHbIX AAHHBIX pAOOTHUKOB TPETHUM JIMLIAM, B TOM YHCIIE NMPEACTABHUTENAM
paGOTHUKOB, B MOpsi/iKe ycTaHOBIeHHOM Tpy/oBeiM Konekcom Poccuiickoit @esiepali U HACTOSLINM
IMonoxeHHeM, M OrpaHWYMBATh OTY HWHQOPMALMIO TOJBKO TEMH MEPCOHAILHBIMM JaHHBIMA
paBGOTHUKOB, KOTOPEIE HEOOXOAMMBI LISl BBITIONHEHUS TPETBUMH IMLAMH X (DYHKLIMA.

5.4 3amuTa NepcoHaNbHEIX NaHHLIX pabOTHHKA OT HENPAaBOMEPHOIO WX MCMONB30BAHUA MM yTPaThl
obecrneynBaeTcs 3a CYET cpeicTB paboToiaTels B OPALKE, YCTAHOBIEHHOM (eaepaibHBIM 3aKOHOM.

6. OTBETCTBEHHOCTD 3A PA3I'IAILIEHHE
KOHOUIEHINAJIBHON HH®OPMALIUM, CBSI3AHHOM C
INEHPCOHAJIbHBIMH IAHHBIMHA PABOTHUKA

6.1 Jluua, BMHOBHBIE B HApyUICHMM HODPM, DeryjlMpyIOIIMX MoiyqeHue, 00pabOTKy H 3aluTy
MepCoOHaJIBHLIX  JdHHBIX paﬁo*muxa, NpUBJIEKAOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo1aTenscTBOM Poccuiickoi @enepalyu.




